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¥ Maykrosoft Excel da ishlash. ¥
@1 Talabalarda Excel xagida glsqacha wazariy ma'lumotlar \/@

"JJ“t Xosil qLLLshsm.
P
g Masalant qo Wusm :

2 1. Talabalarda waykrosoft excel da ishlash ko’ mkzmaLarw
‘@ Xostl qLLLsh

g 2. Berilgan topshirigqni qo'yilgan ish reja asosida bajarish.

Risqacha wazarig malumotlay:
Risqacha wazaw’,g maluwmotlar, waruzalar watnl v
iwformatika axborot texnologiyalart qo'llanmasidan oling,

CEJO B BB BB BB BB BB BB B EJOEJOE)OE)OE)O

Topshiriq :
Excel muxitida xisob grafik ishi mugovasini tayyorlas: )
Jadval tashkil etish, formulalar yozib wlarni boswmadar
chigarishni ko'rsatish,

e

tsh szasi :

1. Bxeel oynasining ko'rinishi
2.6xcel da yangl xujjat yaratish
3. Bxeel ning menyulariga izox bering,
4. excel da diagrammalar bilaw ishlash,
5. excel da jadvallar bilan tshlash.
&. excelda formulalar bilan ishlash.
F. Tayyor bo'lgan xujjatni chop etish.
g. Excelola berilgan maxsus topshirigni bajarish.
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- h stolida joylashgan bo'ladi. Bunday vaziyatda

T T T TV T T T

et &
Excelnl ishga tushiris

@Jhuw Excelga wmos keluvehi piktogramma ustida <«sichqonchasning ch&@

@Lgmaohasu bosiladi.

Ygar excel dasturiga mos keluveht piktogramma Windows ish stolida bo'lmas H

= holda Excelnl yuklash quyidagicha bajariladi:

‘LE «sichqonchay ko'rsatkichi ekranning quyi gismida joylashgan «ITYCKq

@Lg -machasign keltirilib, chap tugmachast bosiladi;

Microsoft*®

Excel

Microsoft Office XP B

MpasoM HCNOAL3IOEAHWA 3TOH KONWHY NpoAYKTa obnanaeT:

Margiza
home
54521-750-6140064-1 7530

=) Kopnopawka MadkpocadsT (Microsoft Sorporation], 1955-2001.
Bce NpaEa TamueHel . Cporpamida ZammHuLeHs Mes Iy H 3P 0HEIME
cornaweHnArmK o aeTopcmir npaeax,

Kuural

icrosoft Excel -

@o @o @o @o @o @o @o @o @o @o @o %o @o @o @o @o
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¥

—_ «si,chqewawg
ko'vsatkicht &
«[TPOI'PAMMBbIL» 0
bandign  leeldladi 2
bosttadi; &
— Office dasturla
ro'yxatidan M’wroso%
Excel tanlanao P
«stehgonehar tue @

wmachast bostlaoli (@
rasma), watgada Exc%
dasturining  dastls<;
zavaraglt — so'ngh
wmumiy g
Rovinishdagi ish ste .,
ekranga chigqadi 4w
v
tug,aLLasg

sistew
menyusidagi  [x]  belew
ustida «siehgoneht
tugmachast  bosiladi - yok 2,
«DPANJI» buyrugli
to'plamign kirl W
BBIXO[l> bandi ustic
«sichgoncha»  tugmacha i
bosiladi. [ALlt], [F40
tugmachalaring lf)ir@aLikwg
bosib hawm Excelda le’lw@

tugallash mumkin., WP
W
W W W W W R W W W

Excelda ishwi

uchuwn
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Y excelnd yuklash: t

-Windows yuklanadi;

-<«ITYCK> boshlovehisidan «<ITPOT'PAMMBI» bandi tanlanadi;

- Microsoft Excel tanlanadi va «stchqonehay tugmachast bosiladt.

exceldan chigish:

«DANT» menyusiga Ririladi;

- «<BbIXO/Il» bandi ustiga «sichgonchay ko'vsatlkichi keltirilib, uning ohc
gmaohasu 2 warta bosilaoi;

& —Yoxud [Alt], [F4] tugwmachalari birgatikda bosiladt,

=E
ey

foanien
foanien
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) lowyenr Wicrosoft Word icrosoft Word
Ouin [paeca Big Berasea Ocpwar Cepec Tabnga O
g8 80V DAY
4 Toeshewhonn  + 12+ X KU B
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cEEE DA *:
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%‘MCEL menyYust,
gxca, ekranining yuqorl qatorida jadval va uning gismlari ustida turli )<
cwallar bajarish uchun wo'ljallangan wmenyust joylashgan. Menyuga kiris.,
ahun [F10] tugmachasi yoki Ro'vsatkich keraklli wenyu bandl usticq
@’Ltmub «stehgonchasning chap tugmachast bosiladi va kerakll band [<-], o
] [Home], [Bnd] tugmachalari yordamida tanlanadi. Tanlangan bamg
P JanLLsI/w uchun «Enters tugmachast bosiladi. Menyudan tahrir qLLmagotga@
©.atnona aautish uchun Tescl tuamachast bostladt. W
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menyust  ochish, yaratish, saqlash xujjatlarni chop etish
excelian chigish;

menyust  bekor gilish, Yo' qotish, nusxalashjoylahsivish, matn
izlahs va almashtirish, shuningolek boshaa matnga o™ tish;

B0 £J0 B0 E)0 B0 B0 )0 B0 E)0 E)OE)OE)O

menyust hujjatni ko' rish refimint tanlash buyruglari, uskunal: :
panell va hujjat matni wmasshtabl tasvirint sozlash;

EZJ BB B0 E)

menyust turll ko® rinishdagi matnlar va grafik tasvirlarni huJJt
matni ichiga JogLash’cmsh

menyusi wmatnlar va grafiklami fortmatlash ( grafiklarning ran
va 0" lehawlarinio® zgartivish);

menyusi hujatLa rinl tekshirish va excel dasturlarnd sozlash;

menyust jadvallar hosil qilish, to” g rilash va formatlash;

menyust  oshiq hujjatlar (fayllar) oywasinitartibga lkeltivish
kerakli hujjatlt oynant ishlatish;

Menyust Excel dasturl bilan ishlashga doir ma'lumotlarni so” rashe
xizwmat giladi,
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rinEnEnEnEnEnEainEnEnknininiainingnangninknininEaingninknEningnEnin
MENYULARDAN BIRI TOGRISIDA TOXTALRB OTAMIZ. g
W W
gewgumwg «@AWT bo'limi Yordamida yangi elektron Jaol\/al,m taggorl,a
2dhun oyna ochish, oldingl saglangan fagu,arm chiqarish, Jong fayini 5opusl
s ggorbaw—gaw hujjatni disklea 5ozush yangi oynadagi javlvalni nom ben<@
‘maw saqlash, barcha ogwatardagu Jadvalni saglash, kerakli fang qwlw‘@
pz,sh Jadvalni sahifada qanday joylashganligini oldindan ko'rish, Jadvau;@
@watntsavw{j lazerll) pnw’certarola bir nechta nusxada, agar, zarurat bo' Lgavwl@
o dvatind tanlangan joyint chop etish, oxirgl 4 ta tahrir gilingan fayllar nomis
@9 rish hawada Excel elektron jadvalidan chigish kabl bir qator tshlarn amalg
lm,nsh mmkin.

@

i
suft Excel - /lucT Microsoft Excel ° 5“W9£jﬂd‘/m 5“1”“&51"
[

éﬁ)m Mpaska Bua  Botaeka  Gopuat  Cepevc  faHe L )(Dtil”ﬂdﬂ@i ‘fﬂgLV\i 5%’%(«&51’!

90 590 230 230 230 290 230 230 230 230 0 230 230 30 20 230

Co3AaTh... Cerl+N i ° JadvaLw’L 50‘})@31’!
OTKPEITS. . WO e jadvalni xotirada saglash
3 ’, Vs e
3aKPEITE e jadvalni  xotirada  wom  ber
COXpaHMTE Chrl+5 <a qLﬂSl’!
COXPaHMTE Kak. .. ’ , ,
. e jadvalni WER sahifa ka
COXPaHHTE KaK BeD-CTRaHHWY... )(Otirﬂdﬂ SD!O[LQSVI

Mowck fainoe, ..

* ishehi sohani xotirada saglash -,

PazpeweHHa k ; ; ., o
- * WERB sahifanl ko'zdawn kechirish o
MpeABaPHTENEHEIA NPOCMOTR BEA-CTREHHLE i o, R S
o sahifa parametrlarini o'vnatish ¢
MapaMeTpll CTPaHHUE, ., W
T X * chop gilinadigan sohant aniqlas)
b AB3pHTE MO MPOTHOT o jadvalni Rozdan kechirish g
Ne4ate. . Chrl+P ° Jﬂd\/ﬂLV\i OMO‘P QLL£Sh . 9GP
OTNPaEHTE 3 L Jﬂd\/ﬂLV\i biror VM,RV\«ZU,@Q lzjbthYiSl’@
1 \Documents and Settingsima. . \MMcT Microsoft Excel ° fagL )(OSSﬂLﬂYL
Belx0A o MS Exceldan 01'110@51’1
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DIAGRAMMA VA GRAFIKLARNI HOSIL RILISH
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W, W
w,ntutgaw ma'luwmot v msob natijatari asosida tuziladi. &

@,agramma turiga qarab har xil wa'lumeotlar tayyorlanadi va xulosp

Wigariladi. Microsoft Excelning yana bir bmkoniyati shundan fboratk™

g agrammant uning turind tanlab oldindan ekranda kRo'vish mumkin. Bummg

arhun <llpocmoTp pesyabTaTa” tugmachasini bostb va diagrammalar turl <

Worinishing qulay holda tanlash va so'ngra chop gilish imkontiyati maviud. 4

lagramma turd va ko'rinishing tanlash. E

oceelda matuwmotlar  asosida  tayyorlanadigan  diagrammalar qw{jwlac@

wurlarga bo'linadi:

@ glstogramma; — sohall;
gmﬁkau, — xalaalt;

@ Dlowa\/t,g — slrtli;

- nugtali; — biraviy va hokazo,

EMACTEP TAATPAMM>  muloqoet darchasida «CTAHJAPTHBIF

& nlanadt,

W THIy guruhida «TACTOTPAMMAS

gzwmwsa, «BHAJI» guruhida gistogrammalar  kovinadi.  «JAJIEL

agmachast orgall diagramma kovrinishinl abmashtivish mumkin

i atijant dolraviy diagramma ko'vinishida hawm olish mumkin,

oo o edo o oo

BB B0 E)

[}

CTaHAapTHEIE HecTanaapTHEIS

THn:

|| ' MHcTorparma

MacTe p ogManparssd (Wan 1 1z <1): THO OManpakiibl
(—= NuHeR4YaTaA
@ Mrpacke

) P pwrosan D_Eﬂ
s TOYEYHaA

iy © obnacTAMK M
o Fonewesan

@r MNenectTeosan
@ Moesp>xHOCTE

- My =eIpekoEaA -

D6EIMHaA rHCcTorparMa oTobpaskasT
SHaYSHHA pasnHYdHBIx KaTeropHi.

[ MNpocHMoTh pesyneTaTa ]

[ DTHEHS ] [ danee = ] [ CoToEo ]

Alohida varagda diagramma chizish.
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“3CTABKA» wmenyusign kirih, <IHATPAMMA>  buyrugini tamlan.
wVIACTEP TUAT'PAMM>» ning muloget darchast ochiladi, unda diagramm
Wiini va Ro'rinishini tanlang. w
Y «CTAHJAPTHBIE» guruhini tanlab, <TUII> gurihida <KPYTOBASI n
w3y gurunida Yyuaort qatordagl birineht diagrammant tanlang. « JAJEL;
gtgmaohasw bosing. «<MACTEP JUATPAMM>» ning wmuloqot daralfnag
philadt. <HASBAHUE JUATI'PAMMBI>  waydonida diagrammaga  isis;
ryishingtz  muwmkin, <IHOAMNUCH  JTAHHBIX») va <«[IAJINHAC
EHA‘IEHI/II\/’I» guruhlari yordamida diagrammaga izontar beriladt, g
sa'lumotlar  asostla  graflklarni hosil  gilish  uchun «THID>  guruhic
U PA®UK» tanlanadi, «BU» guruhida graflelar kovinadi, ular orasida‘s
gziwgizga manzur graflknt tanlashingiz mumkin, g
o Malumotlar asosida ©Bxcelda tayyorlanadigan diagrammalar turlars;
w.stogramma, graflkll, dobraviy, wuqtall, sohali, halqali, sirtll, birjaviy v
gﬂeazo, :
o Malumotlar  asesida  diagramma  hosil  gilish - uchun  «<MACTE
WwAATPAMMb»oa kiriladi, «THID guruhidan diagramma turlarl tanlanaow

" ar «<BUT» guruhida ko'vinadi,

MacTep ouarpamss (war 4 13 4): paaMe e H1e aHarpamMbl @E|

[OMBCTHTE AHArpaMty Ha MHCTE:,

||| (¢ OTREnEHDM: [1arparias

[—
E[;LE [ MMEROWLEMCA: |ﬂ,Har|:|arr|h1a1 Bl
=
OTHEHE ‘ < Hazag ‘ ‘ [0TOEC

Tumandagi jamon xo'jaliklarining yilltk paxta topshirish rejast quyjidagt
iadvalda berilaawn:
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e Janon xo'jaliklarl nomlari Yillik reja (tonna Topshirilgan paxta
g hisobida) (tonwna hisobida). g
2 1. «Zarbands j/x. 2,5 2,6 N
i , #
W 2. Eliboy Qoraboyev J/x. 4,8 4,3 %W
w o
Ws Murodobod j/x. 4,7 4,8 w
w I
U . . ’ W
o 4. Mingehinor |/X. 1,6 1,2 o
iy M ¢
W , , W
o 5 Turkiston j/x, 4,9 4,2 &
i , i
9 6, O'zbekiston J/x, 5,5 5,4 %G
W ¥
W Navoly nowli j/x. 5,6 5,7 W
w o
U ¢ : W
¥, anolikent |/x. 4, & 4,5 4
@ Yang J W
w o
w o
@ 7 ’ ’ v 7z’ 7 @
s Alerosoft Excel electron jadvall yordamida ma'lumotli jadval yaratis -
W W
2@ @ Microsoft Excel - MTuct Microsoft Excel :@
= W
5@ 5 J Dann Npaeka Era EcTaeka dopHaT CEeREHC L aHHEIE CIKHO CNpaska ;@
RN A= N TR AT SN R RN YR N - P 2
{’@ F11 - i ef’@
2 A2 1 B [ © ] e [ F R
o 1 | T/t Surub | O'guvchilar soni topshirganlar % hisobida o'zlashtirish o
W2 1 2" 54 34 W
W3 2 2-"E" 35 32 W
ap 4 3 2" 30 29 %G
@Q, 5 4 2" 32 30 @
W W
ﬂf? W

o a'lumotlar bilawn ishlash jarayonida jadvaldagi yozuvlarmi, agar u sonlarda -,

porat bo'lsa, o'sish yoki kamayish tartibida, wabodo w wmatn bo'lsa, auﬂ@
W rtibida va yana boshaa wmezonlar bo'yicha saralash Lozim bo'lac, ‘g@
gumwg uchun dastlab, biror ustun Yokl satrdagi malumotlarni «swhqowcw@
sovsatkichini siljitib ajratib olasiz. Sowgra Excel wenyusidan satrdac.:,
éﬁf’IAHHI)IE» menyusign kirilb, «COPTUPOBKA» bandi ustida «sichqonchis

Vigmachasini bosasiz. saralash parawmetrlaring berlb, watijada saraLawga@

2 a'lwmotgn ega bo'lasiz. ;@
%gq” W
P W
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W
gasmam yechishni algoritmik tilda dastur tuzish yordamida ham hal qutw o
i mkin. Lekin, jadvaldagi ma'lumeotlar o'zgarishi dasturni o'zgarishiga eb
weladi, bu esa, mazkur masala tabily hol Excel dasturida osonlikcha amals s
“ hivilaoli.
gamu xarg Jat miqdorls bandl uchun qu@idag’u formula o'rinli:
@amu ,xaragat muqdon» (=* «50L narxiy + «sa{ar D!a\/amz,gugw * «Kuwu@
‘eragat*)* «sayyohntar sonis.

- asalani yechishni quyidagt bosqichlar asosida olib boramiz:
4 Elektron jadvalni yuklash.
W) Mavzunl Riritish,
) Ustunlar kengligint tanlash.
=) Har bir ustunga mos nomlarni kiritish,
@i Yacheykalarni ma'tumeottar bilawn to'tdivish.
m To'ldirish ustunining formulasini berish.

Yy ganmd xarajatlar migdors. Natijaviy JaotvaL hosil gilish.

2 8) Ma'lumotlarnt saralash,
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Sayyohlik firmasining safar xarajatlari hisobt

T/v [Roriladigan joy  |Yo'l narxi |Safar Kunlik xarajat Sayyohlar Jami xarajat
(so'wm davomiyliol
hisobida)

— (Runlar (so'we hisobida) sont migadorl
hisobida)

(so'vn hisoblda)

1 Sa wmarqa v 1500 2 1000 300 100000

2 | X/va 3600 4 1000 245 2744000

2 |[Buxoro 2300 4 1000 350 3010000

4 f} Y u-Yo v/t 250000 5 3000 12 &180000

5 'Paﬁ:j 120000 b4 4500 14 3864000

&6 |(Makka 11 0000 b4 4600 13 3338400

F |Moskva L0000 & 4800 11
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